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The Residence address is: 

Your Name 

Ray Lawson Hall: Room #________ 

443 Northern Ave 

Sault Ste. Marie, ON P6B 4J3 
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RESIDENCE STAFF 

The Residence Office is open from:  
 
Monday to Thursday 8:30am-9:00pm.  
Friday’s 8:30am-7:00pm. 
 
E-mail:  housing@saultcollege.ca 
Phone:  705-759-2554 ext. 2684 
 

RESIDENCE COORDINATOR  

The Residence coordinator assists students with any housing concerns they 
may have, processes Residence payments, and coordinates the admission 
process. The Residence Coordinator is a frontline resource that will refer 
students to campus and community services for their personal, financial, or 
academic needs. The Residence Coordinator is located in the Residence 
Office. 

 

esidence 

mailto:housing@saultcollege.ca
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Sat 7:00 pm – 4:00 am  
 
The Security Guards work with Residence staff to ensure Ray Lawson Hall 
Community Standards are upheld. Security may ask for proof of 
identification at any time to verify that you live in Residence.  
During the hours listed above, Security can be reached at ext. 2685 OR 705-
989-6603. 
 
 
CAMPUS WATCH  
 
The Sault College Campus Watch Program is a student volunteer program 
that is aimed to ensure anyone on campus feels safe and comfortable after 
regular operating hours. Hours of operation will be posted on campus and 
within Ray Lawson Hall.   
 
The Campus Watch Program offers three services: safe walk, walk by, and 
campus watch patrols.  
 

mailto:campuswatch@saultcollege.ca
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FREEDOM OF INFORMATION  
 
The information contained on your Ray Lawson Hall application and 
subsequent forms in your file are used for administrative and statistical 
purposes at Sault College and the Ministry of Advanced Education and 
Skills Development. We are obliged to obey strict standards as to the 
collection, storage, use and dissemination of personal information.  
 
Before information can be given to a third party on your behalf, we must 
receive written authorization from you. Please give your address, room 
number, and phone number to your family and friends, as residence staff 
will not/cannot give out this information.  
 
EMERGENCY CONTACT  
 
All residents of Ray Lawson Hall must provide contact information for a 
parent or legal guardian or, alternatively, a responsible person. Sault 
College may contact this individual about health and safety concerns and 
emergencies, breaches of residence rules, and concerns about the payment 
of residence fees.  
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not change this responsibility. Alternative secure storage may be required 
for valuable items. Theft of personal property should be reported to the 
Residence Office.  
 
Personal property remaining in a Residence room at the end of the 
academic year or any personal property remaining in a storage locker after 
the last day of the Residence Agreement shall be deemed to have been 
abandoned and may be disposed of.  

 
MAIL & PARCELS  
 
The residence address is:  
Your Name  
Lawson Hall: Room #________  
443 Northern Ave  
Sault Ste. Marie, ON P6B 4J3  
 
Mail is delivered to student mailboxes every business day. Mailboxes are 
located in the main foyer of the Residence. Students are sent notification in 
their mailbox if a parcel is to be picked up in the Residence Office. Parcels 
and mail can only be picked up by the resident indicated on the mail. 
Written permission is needed by the resident if mail is to be picked up by 
another individual.  
 
Before leaving Residence, please notify your friends, family, and anyone 
you receive mail from of your new address. Any mail received after a 
student has moved out will be returned to sender.  
 
Please note that the college will not sign for LCBO packages delivered to 
campus. Students must be present at the time of delivery, or the package 
will be brought to the depot for students to retrieve there.  
 
INTERNET AND THE COLLEGE NETWORK  
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Shaw Communications is responsible for the internet access in the 
Residence building. This service is provided to each Residence room as 
well as wireless internet access in common areas of the building.  
Wireless routers are not permitted in residence as they interfere with the 
College’s wireless service. Students will be on a secured network with a 
password.  
 

http://www.saultcollege.ca/services/technology/studentcomputing
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and weekly increments. Residence students with vehicles may only park in 
the Residence parking lot. Passes are available at the Residence Office.  
 
All vehicles which are parked in an illegal area will be ticketed or towed at 
the owner’s expense. Ray Lawson Hall and Sault College do not assume 
any liability for lost, stolen, or damaged items, vehicles, or vehicular 
content.  
 
STORAGE LOCKERS AND KITCHEN CUPBOARDS  
 
A limited number of storage lockers are available in Ray Lawson Hall. All 
lockers are rented on a first-come, first-served basis.  
 
Items such as bicycles can also be stored in student bedrooms, but not in 
the halls, common areas, or stairwells due to Fire Regulations. Motorized 
cycles are prohibited in Residence.  
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ON-CAMPUS MEAL OPTIONS 
 
Chartwells is Sault College’s food service provider.  Please visit 
www.dineoncampus.ca/saultcollege  for information regarding on-campus 
dining. 
 
Odeno is your on-campus pub!  Owned and operated by students for the 

students, Odeno strives to live up to its Ojibwe meaning “where many 

hearts gather” by creating a relaxed atmosphere and events all year long. 

You can keep up to date with Odeno by following us on Instagram 

@odenoslc or Facebook @odeno. Don’t forget to check out Odeno’s daily 

specials 

 

 
GENERAL INFORMATION  
 
KEYS 
 
For the safety and security of all residents, you must not loan out any of 
your keys. You are the only person permitted to be in possession of your 
Residence keys. Keys will be confiscated if they are found in the possession 
of anyone other than the resident to whom they were issued.  
Lost or stolen keys must be reported immediately. If residents lose their 
keys, a temporary set is provided. If the student cannot find their original 
keys, the room door key is rekeyed, and new keys are issued. Students who 
lose their room keys must pay $125 in advance for rekeying and reissuing 
of keys. Students who lose a pod door key are subject to an additional 
charge. Lost or damaged mailbox keys or front door key tags will be 
replaced at a rate of $15 each, which must be paid at the time of 
replacement.  
 
Students who do not return keys or who return damaged keys upon move-
out will be charged the rates listed above.  
 

http://www.dineoncampus.ca/saultcollege
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Students who request access to their room multiple times by Residence 
staff due to lost or forgotten keys may be required to complete community 
service hours or pay a fine.  
 
CLEANING SUPPLIES /EQUIPMENT  
 
Students are responsible for the cleaning of their rooms, bathroom(s), and 
suite areas.  
 
Students that use the kitchen must clean up and disinfect after every use, 
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ROOM CHANGES  
 
Changes to room assignments will be considered on a case-by-case basis 
upon request, dependant on availability. Residents who request a room 
change during the year are charged a $50 administration fee, payable prior 
to the move, provided the change can be accommodated. Changing rooms 
without the consent of the Residence Office is prohibited.  
 
 
DECEMBER HOLIDAY BREAK  
 
All residents must vacate their room and the Residence 24 hours after their 
last exam, or by 4:00 pm on December 14, 2024, whichever is sooner. The 
Residence is closed from December 14, 2024 at 4:00 pm to January 5, 2025. 
Otherwise, living in Residence during the closure period is at the College’s 
discretion and subject to additional residence fees as per Residence 
Agreement.  
 
Special consideration for extended stays or early move-ins must be 
requested in writing to the Residence Office by November 



mailto:housing@saultcollege.ca


- 16 - 

 
Last updated June 03, 2024  

Please refer to section 18-22: Termination and Refunds of the Residence 
Agreement for academic and non-academic financial withdrawal penalties.  
 
END OF YEAR PROCEDURES  
 
Students are required to leave Residence 24 hours after their last exam, test, 
or class. Students who wish to remain in Residence following their last 
exam must speak with the Manager of Residence prior to March 31st, 2025. 
A student who has a legitimate reason for staying, and whose behaviour 
has not been disruptive, may be given permission to stay. If a student’s 
behaviour is found to be disruptive after permission to stay has been 
granted, permission to remain will 
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DAMAGE CHARGES  
 
Cumulative damages are assessed at the end of each term, and upon check-
out. Unassigned building damage expenses are shared by all residents of 
Ray Lawson Hall. An explanation of the account is provided upon written 
request.  

 
RE-ADMISSION REQUIREMENTS  
 
Priority for Residence occupancy is given to first year students. Online 
applications are posted on the Residence webpage in February each year.  
Applications and fees must be returned by the date published. The College 
reserves the right to determine eligibility for admission to residence.  
 
Please note that repeated or significant conduct issues may be considered 
in re-admission to Residence.  
 
SUMMER RESIDENCY  
 
Ray Lawson Hall is open to students and community members in the 
summer months. Please submit requests to stay past move-out and into the 
summer months by April 1st.  Repeated or significant conduct issues may 
be considered in summer stay requests.  

 
COMMUNITY STANDARDS  
 
Residence exists to assist students to pursue success in academics. By 
choosing Residence life, you have agreed to adopt a lifestyle which 
requires respect for the needs/belongings of the other people living in the 
building, as well as respect for your surroundings.  
 
While the Residence environment provides additional social and cultural 
opportunities, everyone involved in the Residence community must 
contribute in order to make the Residence a positive and supportive 
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environment aligned with Sault College’s core mandate of teaching and 
learning.  
The Residence Community Standards set out clear expectations of 
acceptable behaviour within the Residence community and the 
consequences for behaviour that is contrary to these expectations.  
 
In choosing to join the Residence community at Sault College, each resident 
accepts the responsibility to maintain a high standard of cooperative living, 
tolerance, mutual respect, and compromise, which values and promotes 
common courtesy, good citizenship, 



- 19 - 

 
Last updated June 03, 2024  

circumstances, making alternative arrangements to meet with the RA 
to discuss Community Standards.  

3. Every resident is responsible for observing the terms and conditions 
of the Residence Agreement, The Ray Lawson Hall Handbook, 
Residence Community Standards, The Student Code of Conduct, all 
other college policies, and any changes to these documents, as 
outlined in a written update during the course of the Residence term. 
All residents must behave in a manner that is consistent with these 
documents.  

4. It is the duty of each resident, in accordance with the procedures 
specified in the Residence Community Standards, to take reasonable 
steps to prevent a problematic situation from occurring or, if it 
occurs, to prevent it from escalating to a more serious level (i.e., 
informing Residence Staff of the problem).  

5. Residents are required to take responsibility for the behaviour of 
their non-Residence guests while on Residence property. All 
Residence rules, policies, and procedures apply to guests of residents, 
and residents may face consequences if their guest behaves in an 
unacceptable manner.   

6. Residents are also responsible for what happens in their room, 
washroom, and suite, and may face disciplinary action should 
violations of Community Standards, the Code of Conduct, or any 
other college policy or law occur within these areas.  

7. The resident is financially responsible for any damage or loss to their 
room or its contents, and also for the cleanliness of the room. All 
students in a suite are jointly responsible for damages or losses to the 
shared areas of the suite. All charges for damages to common areas 
will be split equally among the occupants of the building, provided 
that such damage cannot be traced to those directly responsible.  

8. Every resident is expected to act in a responsible manner which does 
not compromise their own health and safety, or endanger the health 
and safety of others. The Residence Office, on behalf of the College, 
reserves the right to determine what constitutes unsafe practices. This 
includes but is not limited to: tampering with fixtures and/or 
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Note: Violations of the Residence Community Standards, Residence Contract, any other College 
policy, and/or Municipal, Provincial or Federal law may be investigated by the Residence Office 
and any other appropriate College department or outside agency such as the Police. Sanctions for 
any one incident may be assigned to a resident by multiple agencies such as the Residence Office, 
another College department, or the Police.  
 

RAY LAWSON HALL ALCOHOL POLICY  
 

A. Provision or distribution of, or failure to control access to, alcoholic 
beverages to underage students by those of legal drinking age is a 
violation of College policy and may be a violation of the Liquor 
Licence Act of Ontario and/or provincial laws.  

B. It is the responsibility of each 
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ii. All alcoholic beverages that are transported through public 
areas (i.e., hallways, stairwells) must be unopened and 
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CANNABIS  
 

The College prohibits:  
• the use, possession, distribution, offering, or sale of illicit drugs in all 

areas of its Residence (including in Residence rooms).  
• The growing, preparation, baking and/or smoking of cannabis in all 

areas of Residence (including Residence rooms).  
Note:  The use of smokeless cannabis and possession of cannabis 
products is permitted in private residence rooms in Ray Lawson Hall for 
Residences that are of legal age as long as it complies with your 
program policies and the rules above and is stored in a sealed container 
that prevents the detection of odour.  
• the use, possession, distribution, offering, or sale of drug 

paraphernalia in all areas of its Residences (including in Residence 
rooms). Residents who require access to cannabis (or any other drug 
or substance prohibited by this statement) for medical purposes must 
comply with the above rules unless they have been granted an 
exemption from the College based on a demonstrated medical need. 
Residents who wish to seek an exemption shall inform the Manager, 
Housing  

 

Breach of this statement may be subject to discipline.  
 

DRUGS 
 

Sault College has a zero tolerance for the unlawful manufacture, 
distribution, dispensing, possession, and/or use of illegal drugs or 
substances by all members of the College community. The use of illegal 
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I.M.WELL  
 
Call for 24/7 access to live counsellors 1-877-234-5327. They’re there to 
help.  App is available for Android and iOS.  App connects you to campus 
and community resources and live counselling for personal, academic, and 
social needs such as:  

• Stress  
• Anxiety 
• Depression  
• Legal issues  
• Life coaching       
• Legal  
• 
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DOORS ² TAMPERING WITH  
 
In order to monitor who enters the Residence and ensure the safety of the 
residents, it is strictly prohibited to prop open main access doors to the 
Residence.  
 
Fire doors are installed in hallways, stairwells, and suites. Fire doors will 
stop the spread of fire if it were to occur. However, this can only be 
achieved if the door is closed properly. For this reason, it is prohibited to 
tamper with fire doors in any way, such as propping them open or taping 
the striker down. Suite doors found to be tampered with may result in a 
fine for each occupant of the suite.  
 
 
 
 
FAILURE TO RESPOND TO REASONABLE DIRECTIVES  
 
All residents and guests must adhere to reasonable directives given by a 
Residence staff member. All Residence staff are employed to assist in the 
provision of a safe, secure, and comfortable living environment. As such, 
the staff works with all residents to enforce policies and educate residents 
in the process.  
 
 
FIRE SAFETY / SMUDGING  
 
Burning substances of any kind is prohibited in Residence. Students 
wishing to burn a substance for religious or cultural purposes are asked to 
complete the Cultural & Religious Burning Planning Form, located in the 
Residence Office, for respectful community practice planning purposes. 
Wherever possible, students will be required to perform the ceremony 
outside of the Residence. Any student found burning anything in 
Residence including, but not limited to, incense, cigarettes, candles, etc. 
will be fined $5
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the lives of others. Students found to have tampered with any fire safety 
equipment may face sanctions including a $500 fine and/or eviction from 
Residence.  
 
 
FURNITURE  
 
Students are responsible for the furniture provided in their room, as well as 
the furniture provided in their suite, if applicable. Furniture may be not 
moved from common areas or used contrary to its intended purpose 
without permission of the Residence Manager.  
 
 
GAMBLING  
 
Illegal gambling is prohibited on campus. 
 
GARBAGE REMOVAL  
 
Building cleanliness is the responsibility of all residents. All garbage is to 
be placed by residents in the dumpster between Ray Lawson Hall and the 
Residence Parking lot. Garbage cannot be left in the halls, suites, common 
areas, or stairwells.  
 
 

GUEST POLICY 
 

A guest is any non-resident or non-staff member. A guest is someone that a 
resident invites, accepts, or admits into the Residence, whether or not the 
resident has previously met that person. In either circumstance, the 
resident host is responsible at all times for the behaviour of their guest, and 
the host must accompany their guest throughout the building at all times. 
This includes informing them of any relevant policies or standards. Non-
Sault College student guests under 18 years of age must be approved prior 
to sign-in by the Residence Manager. Students are not permitted to host 
overnight guests during Orientation Week/Weekend or during “22 -hour 
quiet” exam period unless written permission is granted from the 
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Residence Manager. Residents may host a maximum of 2 guests at any one 
time and residents may host guests to a maximum of 4 “guest” nights per 
calendar-month. Guests must sign in by 11 p.m. and provide picture 
identification to the Front Desk upon arrival. 



- 30 - 
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• Contact the person(s) involved and ask them to lower the noise level.  
• If a second request does not produce satisfactory results, advise a 

Residence Advisor, Residence Office staff, or Security Officer on 
duty. If the problem continues on a regular basis, the student must 
notify the Residence Manager, and/or Residence Coordinator, Quiet 
Hours have been established to provide students a suitable 
environment in which to study and obtain adequate sleep. During 
these hours, residents and guests are expected to keep all noise to a 
bare minimum, keep suite and room doors closed, and implement 
any other techniques that will assist in keeping noise down. 

 
QUIET HOURS 
 
Quiet hours for Ray Lawson Hall are as follows:  
• Sunday to Thursday 11:00pm to 8:00am  
• Friday and Saturday 1:00am to 8:00am  
 
There will be 22-hour quiet hours in effect two weeks prior to the end of 
each semester. During this period, a two-hour grace period will be allowed 
where a reasonable level of noise is permitted. During quiet hours, 
overnight 
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POSTING  
 
Postings that do not originate from the Residence Office or Residence Life 
Staff are required to be approved by the Residence Manager prior to 
posting.  
 
 
RESTRICTED ACCESS  
 
The roof, maintenance areas, bike storage, boiler rooms, and caretaker 
rooms are off-limits to students.  
 
Students must not attempt to gain access to or exit from Ray Lawson Hall 
or individual rooms through unauthorized routes, including windows. 
Students may not enter vacant rooms or access the furnishings within.  
 
SMOKING  
 
In accordance with College policy, smoking is not permitted anywhere in 
the Residence building (this includes bedrooms, suites, kitchens, hallways, 
laundry rooms, and study rooms).  This includes tobacco, cannabis, 
burning candles, incense, etc. Smoking or vaping tobacco is only permitted 
in the Designated Smoking Area’s on Sault College property. Smok
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No advertising, selling, or commercial solicitation is permitted in the 
Residence facilities without the prior approval of the Manager, Housing & 
Student Conduct 
 
 
THROWING MATERIAL  
 
Students cannot throw, hang, drop, or pour anything from the windows or 
stairwells, nor throw anything at the building.  Should such behaviour 
result in injury or bodily harm to any person, the College will bear no 
responsibility.  Residents are also not permitted to throw snowballs at 
unwilling participants. 

unwilling participants. unwilling participants. 
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type of firearm or part thereof, explosive device, ammunition, shot or gun 
powder, fireworks and firecrackers, chainsaws, paintball guns, or highly 
flammable materials.  
 
Possession/discharge of BB guns, paintball guns, air guns, ammunition, 
slingshots, knives, lethal weapons in any form (including martial arts 
equipment), or replica/toy weapons are also prohibited. Students who are 
assigned potentially dangerous equipment as part of an academic course 
are permitted to store such materials in their on-campus locker or another 
location off-campus. 
 
 
WINDOW SCREENS  
 
Any tampering or damage to the window screens in the bedrooms or in 
any of the common rooms will result in a fine of $100, in addition to any 
required repairs.  
 
CONFISCATED ITEMS 
 
Any items that have been confiscated due to violation of the Ray Lawson 
Hall Handbook, and the Student Code of Conduct will be disposed of 
through Security and will not be returned. 

 
 
COVID 19 ² GLOBAL PANDEMIC 
 

Given the global COVID-19 pandemic, you expressly agree to abide by all 
advice, recommendations, and instructions of Ontario public health 
authorities and all College advice, recommendations, and instructions that 
are intended to address this risk of COVID-19 exposure.  You must follow 
and comply.  
 
 

To keep our community safe, there are a number of sanitizing wall units 
and disinfecting wipe stations in various locations in Residence to disinfect 
any communal areas that you wish.  Please use, and report to Staff if any 
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areas are running low.  As a reminder, please use sanitizer upon entry in 
Residence. 
 

EMERGENCY PROCEDURES  
 
FIRE SAFETY  
 
If you discover a fire in residence:  

1. Remain calm,  
2. Close the nearest door to the area,  
3. Activate the nearest fire pull station,  
4. Leave the building by the nearest exit,  
5. Report to the fire department or authorities if anyone is suspected of 

being in the building after evacuation.  
 
Please refer to the Fire Safety Procedures document located in each room 
on the back of the door.  
 
The Residence building is equipped with fire pull stations, smoke 
detectors, and heat detectors. Each floor has dry chemical fire extinguishers 
located in the halls and kitchens. Fire exit doors are equipped with 
magnetic door locks. These doors will automatically open in the case of a 
fire alarm.  
 
It is a provincial law that all residents must evacuate during a fire alarm; 
persons found not evacuating will be prosecuted under the law and/or be 
disciplined through the Residence or College. Refusing to evacuate the 
building puts not only your own life at risk but the lives of firefighters who 
may have to rescue you.  
 
Fire alarms are tested on a regular basis. The time and date of these tests 
are posted in advance. These tests are short, and you need not leave the 
building. During all other alarms, you must evacuate the building 
immediately.  
 
Should you decide to cook in residence, please recognize the importance of 
fire safety.  Do not leave cooking unattended. You will be held accountable 
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for cooking-caused fire alarms. We reserve the right to inspect, remove or 
request the removal of cooking appliances or electrical devices. 
 
LOCK DOWN  
In the unlikely event that the Residence must lock down during an 
emergency, residents should: 
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IMPORTANT NUMBERS ON-CAMPUS CONTACTS  
 

Residence Advisor 705-989-6700   Accessibility Services ext. 2703 
 
 

Sault College 705-759-2554    Student Support  
Centre/Counselling ext. 2703  
studentsupport@saultcollege.ca  

 

Campus Watch 705-542-4185  
campuswatch@saultcollege.ca   Athletics ext. 2709 
 

Health Support and     Bookstore ext. 2595 
First Aid Centre ext. 2720      
 

Student Job Centre ext. 2480    IT Helpdesk ext. 2504  
 
Library ext. 2711     SCSU ext. 2767  
 
Residence Office ext. 2684    Residence Coordinator ext. 2598  
housing@saultcollege.ca  
 
 Manager, Housing & Student 

Conduct . ext. 2838 
 
Security – Residence ext. 2685 OR 705-989-6603 
Security – College ext. 2712 OR 705-989-4255    
 
Emergency – 911    
 

 
 
 
 
 
 
 

mailto:studentsupport@saultcollege.ca
mailto:campuswatch@saultcollege.ca
mailto:housing@saultcollege.ca
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OFF-CAMPUS HOUSING 
 
We encourage you to start your housing search now so you can secure the 
best accommodations for your needs! 
 
For more information and resources for off-campus housing, please visit:  
 
https://www.saultcollege.ca/student-information/campus-life/campus-
housing-connections  
 
If you would like assistance with your off-campus housing search, please 
contact housing@saultcollege.ca  

 

 
 

 
 
 

/student-information/campus-life/campus-housing-connections
/student-information/campus-life/campus-housing-connections
mailto:housing@saultcollege.ca

